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4.
Is any portion of

 the event held outside
 of a NASA
facility? A

 
 

1.
Is the event held

 for consultation or
 discussion?

 

 

2.
Does it 

have speakers or panels 
focusing on topical matters of

interest to a range of non-NASA 
attendees?

 

 

3.
Is the event more than a NASA 

internal meeting (operational),B or 
Formal Training?

 

 

 

The event is not a 
“conference” 

The event is a 
“conference”

YES

Criteria for Determining What Is a 
“Reportable Conference?” 

YES

YES

It is a “NASA-
Sponsored 

Conference”

YES

8. It is a foreign 
conference subject to 50-

person limit

YES

 

 
 

B.  A NASA internal meeting is 
defined as any meeting where all 
attendees are limited to: 
(a) NASA civil servants, detailees, 
Special Government Employees, and 
individuals who attending on NASA-
issued invitational travel orders; 
(b) employees of NASA’s contractors 
or subcontractors and parties to inter-
governmental or interagency 
agreements with NASA or the U.S. 
Government when meeting on matters 
related to NASA’s programs or 
operations;
(c) NASA grantees, including their 
principal investigators and co-
investigators, when meeting on 
matters directly related to a grant; 
(d) NASA Space Act Agreement 
partners, when meeting on matters 
directly related to the activities under 
the Agreement. 

A.  For the 
purposes of the 
Conference 
reporting 
requirement the 
locations listed 
below are 
considered 
NASA Facilities:
NASA HQ 
ARC DFRC
GRC GSFC
JSC          KSC
LaRC       MSFC
SC           JPL
IV and V Facility 
Michoud Assembly 
Facility
White Sands Test 
Facility
Plum Brook Station 
Wallops Flight 
Facility

Yes 6.
Is the total cost to 

NASA greater than 
$20,000

5.
Is NASA a Primary 

Sponsor of 
the Event?

7.
Is the conference held 
outside of the United 

States?

Reportability 
Determinations

Notes:

YES

 NO   

 NO   

 NO   

 NO   

The event is a 
“Reportable 
Conference”
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